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Step O

Find a computer
Bring up Internet Explorer



Step 1: Login to the web page

Welcome to Grace Chapel Church of Christ - Windows Internet Explorer
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Sunday:

Worship - 9:30 am

Bible Classes - 11:00 am
Wednesday:

Evening Classes - 7:00 pon

Click here to login or register
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1. Goto the Grace Chapel web page (//www.gracechape Ichurch.com) and login
2. Once you click on the “Login or Register” link, y ou will be taken to a Login screen, enter your
userid/password and you will be presented with the following page (next slide)
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Step 2: Click on the “Enter Attendance”
link

1) Click on the “Worship Services” tab, then click o n “Enter Attendance”
2) NOTE: If you don’t see this option, please letme  (mike _smith402@bellsouth.net ) know!




Step 3: Fill in the “GC Enter Attendance”
pPage
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1. Click on the box that says <Select Meetings”
2. Then click on your life group name (let me know i  f your name is not there!)
3. Modify the date to the Sunday you are reportinga  ttendance for



Step 4: Create members of your life group
(one-time only!)
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Click on the appropriate letter in the “Names sta  rting with” tab
Select the individual you wish to add
Click on the “Add” button

Repeat as needed
When finished adding members, click on the “Enter Attendance” button (NOTE:

you will need to set the date again)
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Step 5: Enter Attendance

>
>

=

Click on the box next to individuals names to reg ister attendance

When finished, click on “Save Attendance”

3. The “Save Attendance” box will be “grayed out”, a nd you will see a “Updates Saved”
message

4. You're done — you can now go back to Googling, Fac  ebooking, and whatever else!
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